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Science Slide part 2


Science Slide Part 2
Objective:  Learn how to use PowerPoint’s drawing tools located on the drawing toolbar.  

Open up your science slide.

Drawing Arrows

1. On the drawing toolbar, click the arrow button.
2. On your slide, click-and-drag a slanted arrow to the frontal bone.
3. Continue drawing arrows for the different parts of the skull (seven arrows in all).
Rotating the Arrows

1. If you need to rotate an arrow, select it first.
2. On the drawing toolbar, click the draw button and point to rotate or flip and choose free rotation.
3. The arrow has two green dots around it.
4. Click on a green dot and drag the arrow clockwise so that it turns in the direction you want.
Labeling parts

1. To add text, on the drawing toolbar, click the text box button.
2. Next, click near the arrow pointing to the frontal bone and type the word “Frontal Bone”.  The text box expands automatically to accommodate your writing.
Changing the font and size

1. Click in the middle of some text, for example, “Frontal Bone.”

2. Press escape to select it.
3. From the format menu, choose font.
4. At the font dialog box, choose Arial black, size 20 and check default for new objects then click ok.

FYI:  To save the changes you just made as a default for new text, in this font dialog box, check the default for new objects and all text will look the same.

Moving the text

1. To move the text, click on it and a border appears.
2. Move the cursor on top of the border until it turns into a four-headed arrow.
3. Click-and-drag the text where you want it.
4. Click on the slide to deselect the text.
5. Continue labeling the skull (Parietal bone, Temporal bone, Occipital bone, Fontal bone, Nasal bone, Maxilla bone, Mandible).  You can look at the example on our website if you don’t remember where each is located.

Grouping objects

You will now group parts of the picture so that they remain stationary

1. Click on the phrase “Human skull.”

2. Hold the shift key down as you click on every item in the picture.
**Use the keyboard shortcut (Ctrl+A) to select every item, or from the edit menu, choose select all.

3. On the drawing toolbar, click the draw button and choose group.
4. Press escape.
SAVE

