Juneau
Page 1
6/27/2009
Science Slide


Science Slide

Objective:  Learn how to use PowerPoint’s drawing tools located on the drawing toolbar.  

Opening a blank slide

1. Open PowerPoint.
2. When you open PowerPoint on the right the new presentation task pane appears.
3. In the new presentation task pane, click on blank presentation.  

4. From the slide layout task pane, choose blank.
Changing the background

1. From the format menu, choose background.
2. At the background dialog box, click on the pull-down menu, and choose more colors.
3. At the colors dialog box, choose a light yellow and click ok.
4. At the background dialog box, click apply.
Creating a Banner

1. On the drawing toolbar, click the auto shapes button.
2. Point to stars and banners and then click on the down ribbon banner.
3. Click on the blank slide and drag your mouse to make a ribbon banner.
4. Move your cursor on the top of the banner until it turns into a four-headed arrow.  Next, click-and-drag the banner to the top of the slide.
Changing a Banner’s color

1. Select the banner.
2. On the drawing toolbar, click on the drop-down menu next to the fill color button and then click on more fill colors.
3. At the colors dialog box, click the standard tab, choose a light gray and click ok.
Adding text to the banner

1. To add text, click the text box button located on the drawing toolbar.
2. Next, click anywhere on the slide and type the phrase “Human Skull.”  The text box expands automatically to accommodate your writing.
3. Click on the text, and then click on its border to select it.  (Another method for selecting text is to click on the text and press escape).
4. From the format menu, choose font.
5. Select the following from the font dialog box:

a. font = choose any font

b. font style =bold

c. size =40

d. color = black

e. click ok

6. With the text still selected, move your mouse on top of the text boxes border until it turns into a four-headed arrow.  Click-and-drag the text box until it is positioned correctly on the banner.

7. Click outside the banner and text box.
8. **A quick way to get text in the banner is to simply type!!!

Inserting a picture

1. On the drawing toolbar, click the insert clip art button.
2. The insert clip art task pane appears.
3. In the search text box, type “skull” and press enter.
4. Scroll and click on the skull.
5. If necessary, resize to middle of screen.
Using the oval tool

1. On the drawing toolbar, click the oval button.
2. On your slide, click-and-drag so that a medium size oval appears.
3. On the drawing toolbar, click on the fill color button’s triangle and select a color.
4. Move the oval object toward the bottom of the slide.
Using the rectangle tool

1. On the drawing toolbar, click the rectangle tool.
2. On your slide, click and drag so that a vertical rod-shaped line appears.
3. Click on the fill color pull-down menu button’s triangle and select black.  You may have to resize the rod by clicking and dragging on a resize hand.
4. Move the rod on top of the oval and the skull on top of the rod.
Bring to front

PowerPoint layers its objects so that the most recently drawn object is on top.
1. Select the skull on the drawing toolbar, click the draw button, point to the order, and then select bring to front.

2. The skull now appears, and it should be resting on top of the pedestal.
3. Select the oval, click the draw button, point to order, and then select send to back.

Copying and pasting stars

You will now place on star in each corner of the slide.
1. On the drawing toolbar, click on auto shapes, point to stars and banners and select the 5-point star.
2. Click-and-drag the mouse in the lower right hand corner to create a star.  Do not click outside the star.
3. From the edit menu, select copy (or Control +C).
4. From the edit menu, choose paste (Ctrl+V).  Another copy is pasted on top of the original.
5. Now, click-and-drag your copy to the left corner of the slide.
6. Repeat so that you have a star in each corner.
QUICK FACT:  To copy any object, hold the control key down.  Next, move your mouse on top of the object, and then click-and-drag the mouse.  A copy comes off the original and is placed where you release the mouse.
SAVE As Your name and Science slide.
