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Creating a slide show (part 5) video


Creating a slide show (Part 5) VIDEO

Open your previous PowerPoint and go to slide 2.
Adding video to slide 2

1. Scroll to slide 2.
2. If you are not in the normal view, from the view menu, choose normal.
3. To add video, from the insert menu, point to movies and sounds and then click on the movie from clip organizer.
4. From the insert clip art task pane, scroll and find a movie, for example, the women talking on the phone.
Previewing a movie

1. When you position the mouse over the movie, an arrow appears.
2. Click on the arrow, and from the pop-up menu, choose preview/properties.
3. At the preview/properties dialog box you see the movie playing.
4. At the preview/properties dialog box, click close to exit this dialog box.
5. Click on the picture to insert it.
6. Click-and-drag on the lower right size handle to enlarge the picture and then drag the picture underneath the text.
7. Under the slide show, choose view show menu to watch the woman talk.  Press escape.

Changing Slide 2’s bullets

1. Scroll to slide 2 and click in the middle of “Create a storyboard”.
2. Click on the crosshair border to select the text.
3. From the format menu, choose bullets and numbering.
4. Click on the bulleted tab.
5. Click the picture button.
6. At the picture bullet dialog box, select a picture bullet and click ok.
7. Click on your slide to deselect the text.
Deleting slides

1. From the view menu, choose slide sorter or click the slide sorter button on the bottom scroll bar.
2. The slide sorter dialog box appears.
3. Hold the control key down and click on slides 5, 6, 7, 8, 10.
4. Press the delete key.
Adding a transition

1. In the slide sorter view, click on the slide you want to add a transition to, in this case, slide 2.
2. From the slide show menu, choose slide transition.
3. Select the following from the slide transition task pane:
a. apply to selected slides = blinds horizontal

b. speed = medium

c. sound = laser

d. advance slide = on mouse click

e. click play (preview

4. Click outside slide 2 to deselect it.
Adding more transitions

1. While in the slide sorter view, hold the control key down and click on slides 1, 3, 4, and 5.
2. The slide transition task pane should be open.
3. Select whatever you want and press apply to all slides at the bottom of the slide transition task pane.
4. Click outside the slides.
5. Continue making changes to the slides, adding information, and following the directions given previously.
Ending with a black slide

To prevent the PowerPoint program from appearing at the end of a show, you can end the presentation with a black slide

1. From the tools menu, select options.
2. Click on view tab.
3. Under slide show, check end with black slide and click ok.
Viewing the slideshow

1. From the slide show menu, choose view show.
2. Click on each slide to advance to the next one.
3. Click on the black slide to exit PowerPoint.
Save and exit

