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Photo Album


Creating a Photo Album

PowerPoint lets you quickly select pictures for display in a presentation. 

Objective:  Create a photo album with captions and narration.

Opening a blank slide

1. Open PowerPoint and choose a blank slide layout.
Inserting pictures into the photo album

1. From the insert menu, point to picture and choose new photo album.
2. At the photo album dialog box, click the file/disk button to find the pictures you want to use (To select all pictures from the edit menu, choose select all (Ctrl +A).
3. The insert new pictures dialog box appears.
4. Hold the control key down and click on the pictures that you wish to add to the album.
5. When you are finished, click insert.
Working with the photo album

1. At the photo album dialog, do the following:

a. check captions below all pictures

b. click on the picture layout drop down menu and select 1 picture

c. click on the frame shape drop-down menu, and select beveled

d. click create

**Under the preview picture are buttons.  Use the up or down arrows to move the picture up or down in the list.  You can also use the buttons under the preview picture to rotate the pictures and change the contrast and brightness.

2. Because we selected captions, a text box appears with text.  You can edit this text box by selecting the text and retyping the information.

3. In this case, there are five slides on the screen with an introductory slide called “Photo Album”.
4. If you want to quickly run this slide show, press F5.
Design Template

1. In the left pane of the screen, select the Slide tab.

2. From the format menu, choose slide design.

3. Scroll in the slide design task pane and select a design.

4. Click on the design’s arrow button and select apply to selected slides.

Adding Narration (Get microphone from Mrs. Juneau)
1. From the view menu, choose the slide sorter button.

2. Click on your first slide.

3. From the slide show menu, choose record narration

4. At the record narration dialog box, click ok.

5. The first slide appears; speak into the microphone to record your narration

6. When you are finished, click the spacebar or click the current slide.

7. When the slide show is finished, a dialog box appears.  Click Save.  The narration and timing are now recorded on each slide.  **To delete a speaker icon, select it and then press the delete key.

Viewing the Slide Show

1. From the slide show menu, choose view show (f5).

2. From the file menu, choose save (ctrl + s).

3. To leave PowerPoint, from the file menu, select exit.

